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I. GENERAL REQUIREMENTS/INSTRUCTIONS 

 

Proposal Submission Information:  The City of Vineland is looking to award a contract for a 

qualified Rate Study Consultant. 

 
Submission Date and Time: Thursday, September 11, 2025 by 1:00 P.M. 

  

 

Submission Office: 

COV of Vineland Purchasing Department 

5th Floor 

COV Hall 

640 E. Wood Street 

Vineland, NJ  08360 

 

Respondents shall clearly mark their submittal package with the title of this RFP and the 

name of the responding firm, addressed to the Purchasing Agent.  The original proposal shall 

be marked to distinguish it from the copies. 

 

Respondents are required to submit their expressions of interest, qualifications and experience.  

One (1) original and Two (2) copies of the Proposal, INCLUSIVE OF ALL information must be 

provided to the COV’s Purchasing Agent. Proposals are scheduled to be opened Thursday, 

September 11, 2025 by 1:00 p.m.  Any proposals received after said opening whether by mail or 

otherwise, will be returned unopened. The COV assumes no responsibility for delays in any form 

of carrier, mail, or delivery service causing the proposal to be received after the above-referenced 

due date and time. Submission by fax, e-mail or telephone is NOT PERMITTED.   Delivery of a 

proposal to any other COV of Vineland Department or office is not acceptable and may result in 

your bid arriving late in the Purchasing Department.  It is the bidder’s responsibility to make sure 

the proposal is delivered to the proper office as listed above. 

 

Only those RFP responses received prior to or on the submission date & time will be 

considered. Responses delivered before the submission date and time specified above may be 

withdrawn upon written application of the respondent who shall be required to produce evidence 

showing that the individual is or represents the principal or principals involved in the proposal. 

After the submission date and time specified above, responses must remain firm for a period of 

sixty (60) days. 

 

COV Representative for this Solicitation 

Please direct all questions in writing to: 

 

Miguel A. Mercado, QPA 

Purchasing Agent 

Voice: (856) 794-4040 

Email: PurchasingOffice@vineland.org 

 

mailto:PurchasingOffice@vineland.org


NOTE:  Questions must be submitted in writing no later than noon on Wednesday, August 27, 

2025. Questions received after this day and time will not be accepted. 

SUMMARY 

The COV of Vineland (COV) herby issues this Request for Proposal (RFP), seeking proposals 

from qualified rate consultants to conduct a comprehensive review of the current rate structure 

and pricing for the COV of Vineland Municipal Water and Electric Utilities, and provide 

recommendations on potential rate adjustments, including whether rates should be increased, 

decreased, or remain the same, in accordance with all applicable laws, regulations, and industry 

best practices. 

 

Interpretations and Addenda 

Respondents are expected to examine the RFP with care and observe all its requirements.  All 

questions about the meaning or intent of this RFP, all interpretations and clarifications considered 

necessary by the owner’s representative in response to such comments and questions will be issued 

by Addenda mailed or delivered to all parties recorded as having received the RFP package. Only 

comments and questions responded to by formal written Addenda will be binding. Oral 

interpretations, statements or clarifications are without legal effect. 

 

Cost Liability and Additional Costs 

The owner assumes no responsibility and liability for costs incurred by the respondents prior to 

the issuance of an agreement. The liability of the owner shall be limited to the terms and conditions 

of the contract.  Respondents will assume responsibility for all costs not stated in their proposals.  

All unit rates either stated in the proposal or used as a basis for its pricing are required to be all-

inclusive. Additional charges, unless incurred for additional work performed by request of the 

owner, are not to be billed and will not be paid. 

 

Correction of Errors 

Prior to the submission of Proposals, erasures or other corrections in the Proposal must be initialed 

by an authorized signatory of the Respondent. The Respondent further agrees that in the event any 

errors are discovered by the COV after the Proposal is opened, the COV reserves the right, but 

does not have the obligation, to waive such errors, to the extent permitted by applicable law. 

 

Modification of Proposals 

Prior to the Proposal submission date, a Respondent may modify its previously submitted Proposal 

if a modified Proposal is delivered to the Purchasing Agent by or on behalf of an authorized 

representative of the Respondent. 

 

Disclosure of Information in Proposals 

The COV will consider requests to protect proprietary information submitted with Proposals. The 

Respondent should clearly and specifically label all such material and cite the appropriate law that 

protects such proprietary information. General requests to protect the entire Proposal are not 

acceptable. The COV shall notify the Respondent of any Open Public Records Act request for 

information that has been lawfully designated as proprietary information by the Respondent and 

the Respondent shall notify the COV within three (3) business days if it objects to the release of 

the requested information.  If the Respondent does not respond within the three (3) business days, 

the COV shall be permitted to release the requested information without any liability to the 



Respondent.  Should the COV be required to defend a request under OPRA, to protect from the 

release of information designated as proprietary,  Respondent shall hold the COV harmless and 

indemnify the COV for any costs associated therewith, including reasonable attorney fees, and  

fees incurred by the COV to oppose disclosure and fees of opposing counsel, the COV is required 

to pursuant to court order or settlement between the parties. 

 

Withdrawal from Procurement Process 

A Respondent may withdraw a Proposal prior to the date and time set for the opening of the 

Proposals, provided that a written request to withdraw the Proposal is delivered to the Municipal 

Clerk by or on behalf of an authorized representative of the Respondent. 

 

Disposal of Proposals 

All Proposals are the property of the COV and will not be returned (except with respect to any 

Proposals withdrawn prior to the submission date). At the conclusion of the procurement process, 

the COV may dispose of any and all copies of Proposals received in whatever manner it deems 

appropriate. In no event will the COV assume liability for any loss, damage or injury which may 

result from any disclosure or use of marked data. 

 

Rights of the COV and Conditions 

The COV reserves, holds and may exercise, at its sole discretion, the rights and conditions listed 

below with regard to this RFP.  By responding to this RFP, Respondents acknowledge and consent 

to the following conditions relative to the procurement process and the determination of the 

Selected Consultant: 

• This RFP does not obligate the COV to award a contract(s). 

• The COV reserves the right to change or alter the schedule for any events associated with 

this procurement. 

• All costs incurred in connection with responding to this RFP will be borne by the 

Respondent. 

• The COV reserves the right to reject, for any reason, any and all Proposals and components 

thereof as permitted by applicable law. 

• The COV reserves the right to eliminate any Respondent who submits incomplete or 

inadequate responses or is not responsive to the requirements of this RFP. 

• The COV reserves the right to designate a representative to act in its place or on its behalf 

during this procurement process. 

• The COV reserves the right, without prior notice, to supplement, amend, or otherwise 

modify this RFP or otherwise request additional information prior to or following Proposal 

submissions. 

• All activities related to any contract awarded shall be subject to all applicable federal, State 

and local laws, regulations, rules and/or requirements. 

• The COV reserves the right to seek clarification of any aspect of a Proposal and to seek 

best and final Proposals based upon such clarifications. 

 

 

 

 

 



II. STATUTORY AND OTHER REQUIREMENTS 

 

Compliance with Laws 

Any contract entered into between the contractor and the owner must be in accordance with and 

subject to compliance by both parties with the New Jersey Local Public Contracts Law. The 

contractor must agree to comply with the non-discrimination provisions and all other laws and 

regulations applicable to the performance of services there under. The respondent shall sign and 

acknowledge such forms and certificates as may be required by this section. 

 

Mandatory Affirmative Action Compliance 

No firm may be issued a contract unless it complies with the Affirmative Action requirements of 

N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 as identified in the documents attached hereto. The 

form enclosed herein shall be properly executed. 

 

Americans with Disabilities Act of 1990 

The contractor shall purchase and maintain during the entire period of this contract, professional 

liability insurance which shall protect the contractor and the COV from any and all claims that 

may arise out of or result from the contractor’s performance of this contract. A Certificate of 

Insurance in the amount of one million ($1,000,000.00) dollars per occurrence/three million 

($3,000,000.00) annual aggregate shall be provided to the COV prior to contract award. 

 

Multiple Proposals Not Accepted 

More than one proposal from an individual, a firm or partnership, a corporation or association 

under the same or different names, shall not be considered. 

 

Failure to Enter Contract 

Should the respondent, to whom the contract is awarded, fail to enter into a contract within ten 

(10) days, Sundays and holidays excepted, the owner may then, at its option, accept the proposal 

of another respondent. 

 

Termination of Contract 

If, through any cause, the contractor shall fail to fulfill in a timely and proper manner obligations 

under the contract or if the contractor violates any requirements of the contract, the owner shall 

thereupon have the right to terminate the contract by giving written notice to the contractor of such 

termination at least thirty (30) days prior to the proposed effective date of the termination. Such 

termination shall relieve the owner of any obligation for the balances to the contractor of any sum 

or sums set forth in the contract. 

 

The contractor agrees to indemnify and hold the owner harmless from any liability to 

subcontractors/suppliers concerning payment for work performed or goods supplied arising out of 

the lawful termination of the contract by the owner under this provision.  In case of default by the 

contractor, the owner may procure the articles or services from other sources and hold the 

contractor responsible for any excess cost occasioned thereby. 

 

 

 



Challenge of Specifications 

Any respondent who wishes to challenge a specification shall file such challenge in writing with 

the Purchasing Agent no less than three (3) business days prior to the opening of the RFP's. 

Challenges filed after that time shall be considered void and having no impact on the owner or the 

award of contract. 

 

Payment 

Invoices shall specify, in detail, the period for which payment is claimed, the services performed 

during the prescribed period, the amount claimed and correlation between the services claimed 

and the Proposal Document. 

 

The COV may withhold all or partial payments on account of subsequently discovered evidence 

including but not limited to the contractor not complying with the terms of the contract. 

 

When the above grounds are removed, payment shall be made for amounts withheld because of 

them. 

 

Contractors shall be required to sign a COV voucher for payment. 

 

Ownership of Material 

The owner shall retain all of its rights and interest in any and all documents and property both hard 

copy and digital furnished by the owner to the contractor for the purpose of assisting the contractor 

in the performance of this contract. All such items shall be returned immediately to the owner at 

the expiration or termination of the contract or completion of any related services, pursuant thereto, 

whichever comes first. None of the documents and/or property shall, without the written consent 

of the owner, be disclosed to others or used by the contractor or permitted by the contractor to be 

used by their parties at any time except in the performance of the resulting contract. 

 

Ownership of all data, materials and documentation originated and prepared for the owner pursuant 

to this contract shall belong exclusively to the owner. All data, reports, computerized information, 

programs and materials related to this project shall be delivered to and become the property of the 

owner upon completion of the project. The contractor shall not have the right to use, sell, or 

disclose the total of the interim or final work products, or make available to third parties, without 

the prior written consent of the owner. All information supplied to the owner may be required to 

be supplied electronically. 

 

Annual Disclosure Statement on Political Contributions 

The contractor is hereby advised of the responsibility to file an annual disclosure statement on 

political contributions with the New Jersey Election Law Enforcement Commission pursuant to 

N.J.S.A. 19:44A-20.13 (P.L. 2005, c. 271, s.3) if the contractor receives contracts in excess of 

$50,000.00 from public entities in a calendar year.  It is the contractor’s responsibility to determine 

if filing is necessary. Additional information on this requirement is available from ELEC at (888) 

313-3532 or at www.elec.state.nj.us. 

 

 

 

http://www.elec.state.nj.us/


Proposal Forms 

The following forms are contained in the attachments. All forms are required and shall be 

completed and made part of the proposal submitted. 

   

  Stockholder Disclosure  

  Affirmative Action Statement 

  Acknowledgment of Receipt of Addenda, if any. 

  Disclosure of Investment Activities in Iran 

                  Prohibited Activities in Russia or Belarus 

 

Proposals to Remain Subject to Acceptance 

RFP responses shall remain open for a period of sixty (60) calendar days from the stated submittal 

date. The owner will either award the Contract within the applicable time period or reject all 

proposals. The owner may extend the decision to award or reject all proposals beyond the sixty 

(60) calendar days when the proposals of any respondents who consent thereto may, at the request 

of the owner, be held for consideration for such longer period as may be agreed. 

 

Rejection of Proposals 

The owner reserves the right to reject any or all proposals, or to reject any proposals if the evidence 

submitted by, or investigation of such respondent fails to satisfy the owner that such respondent is 

properly qualified to carry out the obligations of the RFP and to complete the work contemplated 

therein. The owner reserves the right to waive any minor informality in the RFP. 

 

Evaluation Process 

An Evaluation Committee will review all proposals to determine if they satisfy the Proposal 

Requirements, determine if a proposal should be rejected and evaluate the proposals based upon 

the Evaluation Criteria. The highest-ranking respondent will then be recommended to the 

governing body for award of contract, based on price and other factors.  

 

Evaluation Criteria 

An Evaluation Committee appointed by the COV shall review all Proposals for  

Compliance with the terms and conditions of the RFP, evaluate them in accordance with the criteria 

set forth below, and prepare a report recommending award of the contract(s), all in accordance 

with the competitive contracting provisions of the Local Public Contracts Law.  

 

Proposals will be evaluated on the basis of the four (4) criteria listed below.  Each criterion will be 

evaluated and the extent to which the criterion is met or exceeded will be assessed by the 

Evaluation Committee. 

 

 

 

 

 

 

 

                  



1. Respondent’s understanding of and approach to the    Weight 

 COV’s water and electric utilities and its users, county  

 and municipal utilities authorities, and other governmental  

 entities, and the subject matter to be addressed under the contract.     20% 

 

2. Respondent’s experience, including:     

Respondent’s specific experience developing user rate studies, and  

consulting for public water or electric utilities throughout  

the State of New Jersey. References and contact information  

must be included.  Key personnel and their qualifications.     20%  

3. Ability to meet specific requirements of the Services,  

 including scope of study and project meetings, information  

 review, cost of service analysis, rate design, and creation of     30% 

 a financial model. 

4. Cost Proposal            30% 

Any contract award will be made pursuant to N.J.S.A. 40A:11-4.1 et seq. and N.J.A.C. 5:34-4.1 

et seq. (Competitive Contracting Law and Regulations).  Accordingly, the Evaluation Committee 

shall prepare an evaluation report recommending the award of a contract to the Successful 

Respondent.  

The final decision to award a contract hereunder shall be made by the COV City Council pursuant 

to a resolution adopted at a public meeting.  

Any contract award made hereunder shall be for a term of one (1) year, with an option, at the 

COV’s discretion, to extend the contract for one additional one-year term. 

 

Understanding of the Requested Work 

The proposals will be evaluated for general compliance with instructions and requests issued in 

the RFP. Non-compliance with significant instructions shall be grounds for disqualification of 

proposals. 

 

Knowledge and Technical Competence 

This includes the ability of the respondent to perform all of the tasks and adequately fulfill the 

requirements specified herein. 

 

Management, Experience and Personnel Qualifications 

Expertise of the firm shall be demonstrated by past contract successes providing government 

agencies with similar services. The Respondent will be evaluated on knowledge, experience, prior 

collaboration and successful completion of projects/services similar to that requested in this RFP. 

In addition to relevant experience, respondents shall provide personnel qualifications in the 

Proposal. 

 

Ability to Complete the Services in a Timely Manner 

This is based on the estimated duration of the tasks and the respondent’s ability to accomplish 

these tasks as stated.   



Cost to Provide Services 

Provide your costs for the services requested on the Cost Proposal page provided in RFP.  

 

Notice of Award 

The successful respondent will be notified of the award of contract upon a favorable decision by 

the governing body at which time the respondent shall be required to execute a COV contract. 

 

Contract Records 

As per N.J.A.C. 17:44-2.2 Vendor shall maintain all documentation related to products, 

transactions or services under this contract for a period of five years from the date of final payment.  

Such records shall be made available to the New Jersey Office of the State Comptroller upon 

request. 

 

III. BACKGROUND AND SCOPE 

Background  

• The COV of Vineland Water Utility was established in 1900 by the purchase of an existing 

private system of mains and pumps (the “System”). It is currently responsible only for 

water treatment, maintenance of wells and infrastructure and distribution. The System has 

grown with the expansion of the community. System earnings through the years have 

provided for the cost of operation, maintenance and debt service of such System.  The 

Water Utility’s 2025 budget is $13 million dollars. 

 

• The Water Utility is comprised of water mains in excess of 265 miles, 1,993 public fire 

hydrants, 275 private hydrants, more than 2880 inline distribution valves, 8 elevated tanks 

with a total capacity of 7,700,000 gallons, and 13 wells with approximate depths of 160 

feet. There are also 12 treatment/pump stations where raw water from the wells is treated 

to ensure compliance with all state and federal water quality standards. The Water Utility 

has a total pumping capacity of 20.35 million gallons per day and serves approximately 

16,000 metered customers. 

 

• The Water Utility completed a detailed evaluation of the underground infrastructure in 

2015. A long-term plan was developed for implementation starting in 2016 to address 

preservation and maintenance of underground water infrastructure. Current and future 

major capital projects include a new well No. 17, in addition to potentially reactivating 

well 13, a well that has been offline since 2010, due to external circumstances beyond the 

Water Utility’s control. Also, additional improvements to the distribution system are 

ongoing to strengthen the ability to meet current peak demand while providing reserve 

capacity for future projected growth and development. It also has initiated a contract for 

long-term preservation and maintenance of all eight (8) of its elevated storage tanks. 

 

• The Water Utility has completed developing an electronic inventory and identification on 

all public and private hydrants, inline distribution valves, water mains and service laterals 

including GPS collection on all hydrants and distribution valves which are exercised 

according to state law intervals. Also, the Water Utility Distribution Division has a 

complete inventory of all assets and customer service. All assets are in the COV’s ESRI 

ARGIS database. 



• The Water Utility has also implemented the use of an Electronic Operations Management 

Software Platform (Cartegraph) to manage Workflow, Assets, Resources, Maintenance, 

Supplies and Capital Planning. Current and future projects include continued replacement 

of aged water main and extending the Distribution System on Northeast Avenue to Forest 

Grove Road in addition to the State Mandated Lead Service Line Replacement Project that 

also includes galvanized service line replacements. 

 

• The Vineland Municipal Electric Utility is the only municipally owned electric generating 

utility in the State of New Jersey and has been operating a generation facility in Vineland 

since 1899. 

 

• Since its 2004 acquisition of the Conectiv Power Delivery territory within the COV, the 

Electric Utility provides service to virtually all of the COV’s electric customers. The only 

exceptions are a few pockets in outlying areas of the COV.  Today, the Electric Utility 

powers approximately 25,000 customers.  

 

• Electric Utility earnings through the years have provided for the cost of operation, 

maintenance and debt service of the Electric Utility.  The Electric Utility’s 2025 budget is 

$133 million dollars. 

 

• The Electric Utility’s generating capacity is 128,000 kw. Additionally, the Electric Utility 

maintains an interconnection with Atlantic City Electric, and membership in the 

Pennsylvania-New Jersey-Maryland (PJM) Interconnection which includes the major 

investor-owned electric utilities throughout the Mid-Atlantic and Midwest Regions. 

VMEU also receives a monthly allocation of 4,300 kW of PASNY Hydro Power. Thus, 

the Electric Utility is able to meet the demands of its users even in times of emergency. 

 

• Both the Electric and Water Utility have invested in Advanced Metering Infrastructure 

(AMI), allowing for more insight into customer data, increased billing options, as well as 

streamlined meter configuration and readings. The system, currently in the early stages of 

its pilot program, is expected to be rolled out over a 6-year period and may be used to 

facilitate additional rate structures. Current and expected changes in Utility process due to 

this investment should be considered when evaluating rates. 

 

• The current billing rates for water and electric sevices are set forth in the attached shedule:  

  Schedule I – Vineland Municipal Utilities City code 687, Utilities; 

 

SCOPE 

The objectives of the Services in preparing the study involve addressing the following items:  

• Cost of service 

• Rates and rate structure 

• Conservation incentives  

• Additional billing classes 

• Impact fees (tap, raw water contribution, plant investment, and storm drainage) 

• Bulk water sales rates 



• Adequate funding for anticipated infrastructure replacements 

• Financial model for future forecasting 

 

More detailed topics that should be examined within the scope of the study are as follows: 

• Cost of Service Analysis 

• Long term capital investment funding – setting impact fees (tap, raw water contribution, 

plant investment, storm drainage, etc.) 

• Existing customer categories to track water trends or to allocate different costs of service 

to each category 

• Allocation of costs to various customer classes served 

• Appropriate base rates to cover fixed costs 

• Variable costs and commodity costs 

• Rate design strategies 

• Rates and rate structure for water and electric 

• Rate structure options for commercial customers 

• Seasonal rates, tiered rates, or a combination thereof to encourage conservation 

• Peak-hour considerations 

• Comparison of rates to surrounding municipalities 

• Financial model 

• Creation of a financial model to forecast costs, revenues, and rates 

• Training of COV staff in the use of the financial modeling package or software  

 

The Successful Respondent’s scope of work shall consist of the following general tasks. The 

Successful Respondent may propose alterations to the scope of work with additions, deletions, or 

modifications as desired to highlight the Successful Respondent’s approach to this study. Each 

proposal should include the Successful Respondent’s detailed scope of work. 

Scope of Study and Project Meetings 

A meeting to discuss the scope of the study will be held at the outset of the project to 

familiarize all parties with the project as well as obtain and provide input and information 

to and from the COV. The meeting is intended to discuss study objectives and other 

project management items. Additional project meetings maybe conducted to facilitate 

project activity coordination and to keep COV staff informed of the progress of the study. 

The Successful Respondent will be responsible for setting and conducting all meetings in 

coordination with the COV’s Director of Municipal Utilities. The successful Respondent 

will be responsible for preparing all required materials for the meetings, and will provide 

the materials to the COV’s Director of the Municipal Utilities in advance of the meetings, 

and prepare all meeting records. 

 

Information Review 

 The Successful Respondent shall collect and review existing water and electric rates and 

develop a general familiarity with the COV’s utility billing system as well as review 



financial and other pertinent information needed to complete the study.  The COV will 

provide any relevant studies, analyses, and data sets that are available.  The Successful 

Respondent must coordinate with the COV to identify and determine other data that may 

need to be collected for review. 

Cost of Service Analysis 

The cost of service analysis involves the allocation of costs to the COV’s various 

customer classes served (residential, commercial, etc.) corresponding to the level of 

service provided.  Topics expected to be analyzed should include, but not be limited to, 

the project goals stated above.  The cost of service analysis should provide justification 

for the manner in which costs are assigned.  Revenue requirements should be developed 

as the basis for the cost of service analysis and can include the amount of revenue 

required to meet annual expenditures such as operating, capital, changes in reserves, debt 

service, etc.  The Successful Respondent must prepare the analysis to account for the 

COV’s specific requirements and should base its cost allocation process on the industry 

standard methodologies published by the AWWA’s “Manual M1, Principles of Water 

Rates, Fees, and Charges.”  As part of this task, the Successful Respondent shall conduct 

a complete evaluation of the COV’s existing water and electric impact fees, including its 

methodologies and fee structure, compare those to industry-accepted methodologies, and 

provide a recommendation on an approach that will best meet the COV’s needs.  These 

fees should recover the costs of capacity required to serve existing and new customers 

and should include in-place capital improvement plans that may be identified by the 

COV. 

Rate Design 

This task involves the design of water and electric rates to collect the required level of 

revenues based on the results of the revenue requirements, the cost of service analysis, 

and to meet the COV’s financial and capital improvement requirements.  The Successful 

Respondent should identify the volume (variable) and customer-related (fixed) costs to be 

recovered through rates.  Water volume-related costs recover the costs to treat, store, and 

distribute water to customers.  Electric-related costs recover the costs to provide electrical 

power.  Customer-related costs typically include meter reading, maintenance, and 

administrative costs.  The Successful Respondent should develop a typical bill for the 

COV’s existing and proposed rate structures and compare those to surrounding water and 

electric systems.  The Successful Respondent may utilize existing customer categories to 

track and discern trends or to allocate different costs of service.  Rate structure options 

for residential and commercial customers should be examined in terms of promoting 

water conservation by using seasonal rates, tiered rates, or a combination thereof.  

Separate rates and surcharge rates for electric customers based on usage and season shall 

also be considered.  The COV’s bulk water sales and wholesale light and power service 

rates should be examined in terms including fees, function, operational costs, demand and 

location. 

 

 



Financial Model 

This task involves the creation of a financial model for the COV to help forecast costs, 

revenues, and rates as related to water and electric facilities.  The financial model will be 

used to evaluate projections of rates and other revenues and their ability to meet annual 

expenditures.  In preparation of model development, the Successful Respondent should 

review and project customer billing data, develop rate revenue projections, and project 

budgeted operating and capital expenditures.  The financial model must include the 

projection of accounts, usage, and rate revenue; grants and bonds; debt service; operating 

expenses; capital expenditures; and rate revenue adjustments. The financial model may 

include cash flow charts, capital spending, annual revenue adjustments, or other 

parameters required by the COV.  The Successful Respondent must include training of 

the COV staff in the use of the financial modeling package or software. 
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��K�,�1.�.�4(�)�*  '/"FF���.�HGE%��)F5̂E$$&����$E$&VE]VEQ



���������	
���
�������������������������	�
���
���������������������������� ���		�!���"#$����������!����%������������������&�����		�'��������
�
��		�����������(��)����� �
*�
������
��+��!�
�,(����������- ��	������������.�
��,(����������+���
���
�/0����������������1�2�����
����	
���%��/����������������3�������������
����	
������+���
���
�%/����������������,�	������#	��������������� ���"#$����������!����%�������������������4	��5���	����
�����������	
���
��%����������������������	�
���
���/�//��������������������� ���		�!���"#$����������!����%���������������6��&�����		�'��������
�
��		�����������(��)����� �
*�
������
��+��!�
�,(����������- ��	������������.�
��,(����������+���
���
�������������������1�2�����
����	
���%�0%����������������3�������������
����	
������+���
���
�

����������������,�	������#	��������������� ���"#$����������!����%�/%����������������4	��5���	����
�����������	
���
�0�����������������������	�
���
���/��0��������������������� ���		�!���"#$����������!����%�/%������������#�� &�����		�'��������
�
��		�����������(��)����� �
*�
��/���
��+��!�
�,(����������- ��	������������.�
��,(����������+���
���
�7�����������������1�2�����
����	
���%�0�������������

��� ����"���	��!*�1)8�70�2/7 "91#+,16��36# 8�70�2/7

6�'�	��!�!����������
�::���!��7%����:"9%��������%��2%�2%�



����������	
��
��
���
�������
�������������������� !�"�#�����$�%&�#�'()(*�&���%+!��)��,��-�"�!����."�������������+�/��01.2�%��!���!�3�#�'4)5��&���%+!��)��6��7"�!8���"� ���#�����9� !�"�#�'()*:�&���%+!��)��,��9�+&��"������#�':)4;�&���%+!��)�����0+<!�/�,�""�3��01.2�%��!���!�3�#�'4)5��&���%+!��)�-)�=���0��/�+��1�!�"�!3�>�""�,���?�%&����+%��!���""���+!�������+���""�������"� ���! @���������"� ���! ��!3�!� ��A"� ���! ��!���""���+!�)�-""�+������<��+%����>�""�,����B<���3��+�&�/��!���""���+!�������+�������,+C���!���""���+!����B<���! ����������! �+��&+"���+�������!���""���+!�+������<����,���3�<&+!�"�,+���!3�%������"��+�����!�<���3)�=������������3<"�����""�,��<&3���3��!!<�""/��!3�>�""�,���&&�+C�3�,/�����D�����+��+������."�������2��"��/)�7)�=����!���""���+!����� ��+!��?����! �&+"���>�������+!3��/�����<����>�""�,��'E:)�

0��/�+��1�!�"�!3@�FGH�I;EA5I 2=J$J=J.9 H�I;EA5E

D+>!"+�3�3���+%����&�#KK��+3�6I4)�+%K1J4��:�+!��4�:A4EA4*



��������	�
��
�����������������
��
��
����
����� !"�#�$�����%����&#��'()�*+,-�)'+..�/-�+0+(.+/.-�(1�,'-��(,2�34�	(1-.+156����� !"7#�$88����%����&#�9$:
��
��;<!;<!;7�7�%&�=��#�>?#��7!7�@��'()�*+,-�()�+AA.(B+/.-�,3�C-1-*+.�.(C',(1C�+15�A3D-*�BE),3F-*)�'+0(1C�+�B311-B,-5�.3+5�34�13,�.-))�,'+1�GHI�J(.3D+,,)6��'()�),(AE.+,(31�D(..�+AA.2�,3�+12�1-D�BE),3F-*)�3*�(1),+..+,(31)�-44-B,(0-�K+1E+*2�LM�LNNI6��15E),*(+.�.(C',(1C�(1B(5-1,+.�,3�A3D-*�+15�B3F/(1-5�D(,'�,'-�A3D-*�)-*0(B-�)'+..�/-�,+J-1�,'*3EC'�,*+1)43*F-*)�4E*1()'-5M�(1),+..-5�+15�F+(1,+(1-5�/2�,'-�BE),3F-*)6����� !OP#�
��
#�9$:
��
��;;!<<!;7OO�%&�=��#�>?#�;7�Q�7!�!;7 P�%&�=��#�>?#�  <Q�R!<<!;7  �%&�=��#�>?#�;P "Q�;;!;<!;7�P�%&�=��#�>?#�;<R;Q�;!;"!;7���%&�=��#�>?#��O!��Q�;<!;<!;7�7�%&�=��#�>?#��7!7�Q�R!;P!;77<�%&�=��#�>?#�7<!;"Q�"!<�!;77"�%&�=��#�>?#�7"!RPQ�;<!<R!<PPR�%&�=��#�>?#�<PPR!� Q�O!7!<PP��%&�=��#�>?#�<PP�!R"Q� !;;!<P; �%&�=��#�>?#�<P; !"�Q�R!< !<P;��%&�=��#�>?#�<P;�!; @��6��'-�43..3D(1C�*+,-)�)'+..�/-�-44-B,(0-��A*(.�LM�GILST�ULV��15E),*(+.�*+,-�)-*0(B-T�)-B315+*2�03.,+C-6�U+V�W(1(FEF�BE),3F-*�B'+*C-T�XYHI�A-*�F31,'6�U/V�W31,'.2�-1-*C2�B'+*C-)6�ZL[�\EFF-*�)-+)31T�Z+[�](*),�̂IMIII�J(.3D+,,_'3E*)�E)-5�(1�,'-�/(..(1C�F31,')�34�KE1-�,'*3EC'�\-A,-F/-*T�XI6INNG̀�A-*�J(.3D+,,_'3E*6�Z/[�a0-*�̂IMIII�J(.3D+,,_'3E*)�E)-5�(1�,'-�/(..(1C�F31,')�34�KE1-�,'*3EC'�\-A,-F/-*T�XI6INLÌ�A-*�J(.3D+,,_'3E*6�ZG[�b(1,-*�)-+)31T�Z+[�](*),�̂IMIII�J(.3D+,,_'3E*)�E)-5�(1�,'-�/(..(1C�F31,')�34�aB,3/-*�,'*3EC'�W+2T�XI6INNG̀�A-*�J(.3D+,,_'3E*6�Z/[�a0-*�̂IMIII�J(.3D+,,_'3E*)�E)-5�(1�,'-�/(..(1C�F31,')�34�aB,3/-*�,'*3EC'�W+2T�XI6IScÌ�A-*�J(.3D+,,_'3E*6�UBV�W31,'.2�5-F+15�B'+*C-)T�ZL[�\EFF-*�)-+)316��+B'�J(.3D+,,�34�F31,'.2�/(..(1C�5-F+15�(1�,'-�/(..(1C�F31,')�34�KE1-�,'*3EC'�\-A,-F/-*T�XLL6GH�A-*�J(.3D+,,6�ZG[�b(1,-*�)-+)316��+B'�J(.3D+,,�34�F31,'.2�/(..(1C�5-F+15�(1�,'-�/(..(1C�F31,')�34�aB,3/-*�,'*3EC'�W+2T�XLI6̂H�A-*�J(.3D+,,6�UGV��15E),*(+.�*+,-�)-*0(B-T�A*(F+*2�03.,+C-6�U+V�W(1(FEF�BE),3F-*�B'+*C-T�XHII�A-*�F31,'6�
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����������	�
������
������
������������	�	����������������������������������	�
��	����������
�������������	��������
�����������������������
�����
�������������	��������������������
����
��
����������
��������
������
��������
������������
	���
����������	�������������������������		�		����������������
�������	�
�����	�
��������	���	������� ��	�������������
������
��������	���
��
����
������
���������
�������������
�	�	����
�����������!����
��"����������������"��������#�����$�����%��������&�������������������
�������'
������������	������������������
�������
������
���������������
����������������������		�		���������
������
��������	��	�����	����������	�������	���������������������������
�������		��	����������!��
�	�����	'�����	�
�������(
��		�		����	�	�����������������
���
���������
�������������������	�����	'�����	�
�������)��*�
������	����������
���������
��������	����������	��	��

�	������
������������������
������	������		�		������
�� +����
�����
������	�����������������
���		�		����������������������
��
�������
�����
������	�������� ������������������,�� %�� ���	������
�	�������������������
���		�		�������
������
�����������#�����$�����%�������$������������������������	���		�������	����
���-�������������������	�	�����������
����������������������
�������������������
����������
.��������������
�������������������
������������
��
�������		�		�����/�	������01�����	2�	��������	��.�����
���������
������	�����
���		�		������	��������������	����������������
�������
�	������
��
��������
.��������	��		�		�����	������������������������������������
��
������
���������		�		�����������������������������������		�		����	��&�	�������
��
���������	�	������
�������������������������	������
��������
���
�������	�����������	���������������	��

!����
��"���������(34�567�081 "&(
9�()�!:)
 4�567�081

)
���
�������
������	;''��
��<51��
�'"&1==>�
��=1=>�17�1?



��������	�	�
���
�
�
��������������������
���������� �
 ���!"�#$%%$&'()�*+,"-.�*/%"-�+(0�*")/%+,'$(-�-!+%%�#$*1�2+*,�$#�,!"�3$(,*+3,�&',!�+%%�/-"*-�$#�-"&"*�-"*4'3"-�$#�,!"��',5�$#�6'("%+(0�+(0�-!+%%�7"�-/7-3*'7"0�,$�75�+%%�2"*-$(-�+22%5'()�#$*�-/3!�-"*4'3"-8���������9��
�
��������������� ���%%�-"*4'3"�3$(("3,'$(-�1/-,�7"�1+0"�75�+�*")'-,"*"0.�%'3"(-"0�2%/17"*.�7"�'(-2"3,"0�75�$("�$#�,!"��',5�2%/17'()�'(-2"3,$*-�+(0�7"�2*$2"*%5�*"2$*,"0�,$�,!"�:+,"*;<"&"*�=,'%',5.�+-�2*$4'0"0�'(�+(�$*0'(+(3"�$*�$*0'(+(3"-�!"*",$#$*"�$*�!"*"+#,"*�+0$2,"0�75�,!"�>$+*0�$#�?"+%,!�$*�,!"��',5��$/(3'%�$#�,!"��',5�$#�6'("%+(08��%%�3!+()"-�$#�-"&"*�-"*4'3"-.�3$(("3,'$(-�$*�#'@,/*"-�1/-,�+%-$�7"�'(-2"3,"0�75�$("�$#�,!"��',5�2%/17'()�'(-2"3,$*-�+(0�*"2$*,"0�+-�2*$4'0"0�'(�+(�$*0'(+(3"�$*�$*0'(+(3"-�!"*",$#$*"�$*�!"*"+#,"*�+0$2,"0�75�,!"�>$+*0�$#�?"+%,!�$*�,!"��',5��$/(3'%�$#�,!"��',5�$#�6'("%+(08���������A��
�
��������
B� C��D���E�����F$*�+%%�/-"*-�$#�-"&"*�-"*4'3"-�&!$�!+4"��',5�&+,"*�-"*4'3".�3!+*)"-�#$*�-"&"*�-"*4'3"�&'%%�7"�1+0"�'(�+33$*0+(3"�&',!�-3!"0/%"0�*+,"-�#$*�-/3!�,'1"-�+-�,!"�&+,"*�'-�-/22%'"08�:!"*"�&+,"*�!+-�7""(�,/*("0�$##�#$*�+(5�3+/-".�,!"�-"&"*�3!+*)"�3"+-"-�#*$1�,!+,�0+,"G�2*$4'0"0.�!$&"4"*.�,!+,�'(�($�3+-"�&'%%�+(�+7+,"1"(,�$#�+(�+04+(3";7'%%"0�-"&"*�3!+*)"�7"�,+H"(�'(,$�3$(-'0"*+,'$(�#$*�+�-!$*,"*�2"*'$0�,!+(�$("�1$(,!�($*�#$*�2+*,�$#�+�1$(,!8�:!"(�&+,"*�'-�+)+'(�,/*("0�$(.�-"&"*�3!+*)"-�&'%%�3$11"(3"�#*$1�,!"�0+,".�($�"@,*+�3!+*)"�7"'()�1+0"8������������I�B����J����
K���!"�</2"*'(,"(0"(,�$*�+(5�+/,!$*'L"0�"12%$5""�$#�,!"�:+,"*;<"&"*�=,'%',5�$*�+(5�2"*-$(�$*�2"*-$(-�0"%")+,"0�75�,!"��',5��$/(3'%�#$*�,!+,�2/*2$-"�1+5.�+,�+%%�*"+-$(+7%"�!$/*-.�"(,"*�,!"�2*"1'-"-�$#�+(5�/-"*-�$#�-"&"*�-"*4'3"-�#$*�,!"�2/*2$-"�$#�"@+1'('()�,!"�2'2"-�+(0�#'@,/*"-�+(0�+%-$�,$�3!"3H�,!"�(/17"*�$#�#'@,/*"-�3$(("3,"08���������M��
���
�
��� ��NOE��P�P��9�����Q�A�DK�R
P��S���Q��T�<"&"*�*"(,�-!+%%�7"�2+'0�U/+*,"*%5�'(�+04+(3".�,!"�7'%%-�7"'()�*"(0"*"0�$(�,!"�#'*-,�7/-'("--�0+5�$#�,!"�1$(,!�#$%%$&'()�U/+*,"*%5�*"+0'()�#$*�1","*"0�&+,"*�-"*4'3"8��!"��',5�&'%%�%$$H�,$�,!"�2*$2"*,5�-/22%'"0.�'(�&!$1-$"4"*�,!"�$&("*-!'2�1+5�7".�#$*�+%%�0"%'(U/"(,�+33$/(,-�#$*�-"&"*�-"*4'3"-8������������
���P�V���J� ���
�
��� ���8��!"�#$%%$&'()�*+,"-�-!+%%�7"�3!+*)"0�+(0�2+'0�#$*�-"&"*�-"*4'3"8�>8�<3!"0/%"�$#�-"&"*�*+,"-8�<"&"*�*+,"-�-!+%%�7"�+-�#$%%$&-W�NOE��P�P�M�9���Q�X�DK�R
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AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 

The contractor and the City of Vineland, (hereafter "City") do hereby agree that the provisions 
of title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), 
which prohibits discrimination on the basis of disability by public entities in all services, 
programs, and activities provided or made available by public entities, and the rules and 
regulations promulgated pursuant there unto, are made a part of this contract. In providing any 
aid, benefit, or service on behalf of the City of Vineland pursuant to this contract, the contractor 
agrees that the performance shall be in strict compliance with the Act. In the event that the 
contractor, its agents, servants, employees, or subcontractors violate or are alleged to have 
violated the Act during the performance of this contract, the contractor shall defend the City in 
any action or administrative proceeding commenced pursuant to this Act The contractor shall 
indemnity, protect, and save harmless the City, its agents, servants, and employees from 
and against any and all suits, claims, losses, or damages, of whatever kind or nature arising 
out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, 
appear, defend, and pay any and all charges for legal services and any all costs and other 
expenses arising from such action or administrative proceeding or incurred in connection 
therewith. In any and all complaints brought pursuant to the City's grievance procedure, the 
contractor agrees to abide by any decision of the City which is rendered pursuant to said 
grievance procedure. If any action or administrative proceeding results in an award of 
damages against the City of Vineland or if the City of Vineland incurs any expense to cure a 
violation of the ADA which has been brought pursuant to its grievance procedure, the 
contractor shall satisfy and discharge the same at its own expense. 

The City shall, as soon as practicable after a claim bas been made against it, give written 
notice thereof to the contractor along with full and complete particulars of the claim. If any 
action or administrative proceedings is brought against the City of Vineland, or any of its 
agents, servants, and employees, the City shall expeditiously forward or have forwarded to 
the contractor every demand, complaint, notice, summons, pleading, or other process received 
by the City or its representatives. 

It is expressly agreed and understood that any approval by the City of the services provided 
by the contractor pursuant to this contract will not relieve the contractor of the obligation to 
comply with the Act and to defend, indemnify, protect, and save harmless the City pursuant to 
this paragraph. 

It is further agreed and understood that the City of Vineland assumes no obligation to indemnify 
or save harmless the contractor, its agents, servants, employees and servants, employees 
and subcontractors for any claim which may arise out of their performance of this Agreement. 
Furthermore, the contractor expressly understands and agrees that the provisions of this 
indemnification clause shall in no way limit the contractors obligations assumed in this 
Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude 
the City from taking any other actions available to it under any other provisions of the 
Agreement or otherwise at law. 



NEW JERSEY ANTI-DISCRIMINATION PROVISIONS 

NJ.S.A.10:2-1 ET SEQ. 

Pursuant to NJ.S.A. 10:2-1, if awarded a contract, the contractor agrees that: 

a. In the hiring of persons for the performance of work under this contract or any subcontract
hereunder, or for the procurement, manufacture, assembling or furnishing of any such
materials, equipment, supplies or services to be acquired under this contract, no
contractor, nor any person acting on behalf of such contractor or subcontractor, shall, by
reason of race, creed, color, national origin, ancestry, marital status, gender identity or
expression, affectional or sexual orientation or sex, discriminate against any person who
is qualified and available to perform the work to which the employment relates;

b. No contractor, subcontractor, nor any person on his behalf shall, in any manner,
discriminate against or intimidate any employee engaged in the performance of work under
this contract or any subcontract hereunder, or engaged in the procurement, manufacture,
assembling or furnishing of any such materials, equipment, supplies or services to be
acquired under such contract, on account of race, creed, color, national origin, ancestry,
marital status, gender identity or expression, affectional or sexual orientation or sex;

c. There may be deducted from the amount payable to the contractor by the contracting
public agency, under this contract, a penalty of $50.00 for each person for each calendar
day during which such person is discriminated against or intimidated in violation of the
provisions of the contract; and

d. This contract may be canceled or terminated by the contracting public agency, and all
money due or to become due hereunder may be forfeited, for any violation of this section
of the contract occurring after notice to the contractor from the contracting public agency
of any prior violation of this section of the contract.

{This space intentionally left blank} 
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City of Vineland 

Revised Contract Language for BRC Compliance 

Good and Services Contracts (including purchase orders) 

*Construction Contracts (including public works related purchase orders)

N.J.S.A 52:32-44 imposes the following requirements on contractors and all subcontractors that 

knowingly provide goods or perform services for a contractor fulfilling this contract: 

1. the contractor shall provide written notice to its subcontractors and suppliers to submit

proof of business registration to the contractor;

2. subcontractors through all tiers of a project must provide written notice to their

subcontractors and suppliers to submit proof of business registration and subcontractors

shall collect such proofs of business registration and maintain them on file;

3. prior to receipt of final payment from a contracting agency, a contractor must submit to

the contacting agency an accurate list of all subcontractors and suppliers* or attest that

none was used;

4. during the term of this contract, the contractor and its affiliates shall collect and remit,

and shall notify all subcontractors and their affiliates that they must collect and remit to

the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and

Use Tax Act, (N.J.S.A> 54:328-1 et seq.) on all sales of tangible personal property

delivered into this State.

Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business 

registration as required, or that provides false business registration information, shall be liable for 

a penalty of $25 for each day of violation, not to exceed $50,000, for each proof of business 

registration not properly provided under a contract with a contracting agency. Information on the 

law and its requirements is available by calling (609) 292-9292. 

{This space intentionally left blank} 



NEW JERSEY BUSINESS REGISTRATION 

Pursuant to P.L. 2004, c.57, all consultants (both in-state and out-of-state) must obtain a 
Business Registration Certificate (BRC) from the New Jersey Department of the Treasury, 
Division of Revenue prior to conducting business with the NJTPA. A consultant or sub­
consultant who fails to submit a copy of a valid BRC in accordance with the statue will be 
held liable for monetary penalties in accordance with N.J.S.A. 54-49-4.1. Questions regarding 
how to obtain a BRC can be directed to the New Jersey Division of Revenue at (609) 292-
1730. The business registration form (Form NJ-REG) can be found online at: 

http://www.state.nj.us/treasury/revenue/busregcert.shtml, or 

http://www.state.nj.us/treasury/revenue/gettingregistered.shtml. 

Sample New Jersey Business Registration Certificates: 

JA.<PA"'fR NAM( 

et,1).1t.l$..I ,-c-.,:11•AtO'tn•ruc:..111 

JOtf Sf.AU M;&)i(Y A'D CAJ,910 n.v,n COJltllAClClt 

fRA( .\lrlf 

TAX ll[QtST1lAl10N TUT AC:COUHT 

TAlPAYfA toomnc•·te1•• 

tl'O-CtT.JC/* 

Cl.l .. tSlltA.1 

S(Q. f '\t...'1BFR 

OIOT: 

.. ,..-.. ,.5,5 
.. lUNC:A• 

TR.L.tOHNJCW 

'.l(OA 

Addro'-! 

STATF. OF NEW JERSEY 

BUSINESS REGISTRATION CERTIFICATE 

5'7 IIOI.IIUM; \\'f. 

IRl"O,-:. '-J 05'>11 

Crninnrr �umtwr: 

!00.,IUl-&llun,.L<JJ 



(REVISED 4/10) EXHIBIT A 
MANDATORY EQUAL EMPLOYMENT OPPURTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C.127) 
N.J.A.C.17:27 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or 

applicant for employment because of age, race, creed, color, national origin, ancestry, marital 

status, affectional or sexual orientation, gender identity or expression, disability, nationality or 

sex. Except with respect to affectional or sexual orientation and gender identity or expression, 

the contractor will ensure that equal employment opportunity is afforded to such applicants in 

recruitment and employment, and that employees are treated during employment, without regard 

to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation, gender identity or expression, disability, nationality or sex. Such equal employment 

opportunity shall include, but not be limited to the following: employment, upgrading, demotion, 
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms 

of compensation; and selection for training, including apprenticeship. The contractor agrees to 

post in conspicuous places, available to employees and applicants for employment, notices to be 

provided by the Public Agency Compliance Officer setting forth provisions of this 
nondiscrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, 

marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex. 

The contractor or subcontractor will send to each labor union, with which it has a collective 

bargaining agreement, a notice, to be provided by the agency contracting officer, advising the 

labor union of the contractor's commitments under this chapter and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations 

promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and 

supplemented from time to time and the Americans with Disabilities Act. 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county 
employment goals established in accordance with N.J.A.C. 17:27-5.2. 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 

including, but not limited to, employment agencies, placement bureaus, colleges, universities, 
and labor unions, that it does not discriminate on the basis of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, 

disability, nationality or sex, and that it will discontinue the use of any recruitment agency which 
engages in direct or indirect discriminatory practices. 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to 
assure that all personnel testing conforms with the principles of job-related testing, as established 

by the statutes and court decisions of the State of New Jersey and as established by applicable 
Federal law and applicable Federal court decisions. 



In conforming with the targeted employment goals, the contractor or subcontractor agrees to 

review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all 

such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital 

status, affectional or sexual orientation, gender identity or expression, disability, nationality or 

sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable 

Federal law and applicable Federal court decisions. 

The contractor shall submit to the public agency, after notification of award but prior to execution 

of a goods and services contract, one of the following three documents: 

1. Letter of Federal Affirmative Action Plan Approval

2. Certificate of Employee Information Report

3. Employee Information Report Form AA302 (electronically provided by the Division and

distributed to the public agency through the Division's website at:

www.state.nj.us/treasury/contract compliance

The contractor and its subcontractors shall furnish such reports or other documents to the Division 

of Public Contracts Equal Employment Opportunity Compliance as may be requested by the 

office from time to time in order to carry out the purposes of these regulations, and public agencies 

shall furnish such information as may be requested by the Division of Public Contracts Equal 

Employment Opportunity Compliance for conducting a compliance investigation pursuant to 

Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 

{This space intentionally left blank} 



 

 

 

 

 

 

 

THE FOLLOWING 
DOCUMENTS TO BE 
SUBMITTED WITH 
YOUR PROPOSAL 



PROPOSAL CHECKLIST 

 

The following checklist is provided as assistance in the development of the RFP response.  It in no way 
supersedes or replaces the requirements of the RFP.  Please initial on the lines below for each 
document/section attesting to the fact that you have read and/or included the documents with your RFP.  

 

General Requirements/Instructions    ____________ 

Scope of Work       ____________ 

Proposal requirements      ____________ 

Evaluation Criteria      ____________ 

Acknowledgment of Receipt of Addenda   ____________ 

Statement of Ownership Disclosure    ____________ 

Statement of Authority                                                                     ____________ 

EEO/Affirmative Action Compliance Notice   ____________ 

Affirmative Action Mandatory Language    ____________ 

Americans with Disabilities Act Mandatory Language  ____________ 

Disclosure of Investment Activities in Iran   ____________ 

Prohibited Activities in Russia or Belarus    ____________ 

 



 

 

STATEMENT OF AUTHORITY 

 

RFP SUBMITTED FOR: 

 

COMPANY: _____________________________________________________ 

ADDRESS: ______________________________________________________ 

______________________________________________________________ 

RFP SUBMITTED BY: ______________________________________________ 
                                                   (Print Name of Company Officer) 
 
SIGNATURE: _____________________________________________________________ 
                                                       (Signature of Company Officer)*** 
 
TITLE: _____________________________________ DATE: ________________________ 
 
TELEPHONE: __________________________ EXT:______________________ 
 
FACSIMILE: _____________________________________________________ 
 
EMAIL ADDRESS: _________________________________________________ 
 
TAXPAYER IDENTIFICATION NUMBER: ________________________________ 
 

*** The RFP must be signed by a Company Officer in order to be accepted by the City as a 
valid RFP. Failure to sign the RFP shall cause the RFP submission to be  

rejected as non-responsive. 
 
 
 














	RFP Rate Consultant.pdf
	COV RFP 2025-30.pdf
	Schedule A.pdf
	Americans with disabilities & Anti-Discrimination.pdf
	Anti-Discrimination Provisions.pdf
	BRC language.pdf
	Mandatory Equal Employment.pdf
	THE FOLLOWING DOCUMENTS TO BE SUBMITTED WITH YOUR PROPOSAL.pdf
	PROPOSAL CHECKLIST.pdf
	STATEMENT OF AUTHORITY.pdf
	Submittals revised 3-13-24.pdf




