
REQUEST FOR QUALIFICATIONS 
 
 

COV RFQ # 2025-47 
 
 
 

PROFESSIONAL LAND SURVEYING SERVICES  
 
 
 
 
 
 

DUE DATE: FRIDAY, DECEMBER 12, 2025 
   BY 1:00 P.M.    

 
 
 
 
 
 

SEND RESPONSES TO: 
 

MIGUEL A. MERCADO, QPA 
PURCHASING AGENT 
640 E. WOOD STREET 

P.O. BOX 1508 
VINELAND, NJ  08360 

 
 
 
 
 



GENERAL REQUIREMENTS/INSTRUCTIONS 
 
Proposal Submission Information 
 
Submission Date and Time: 
Friday, December 12, 2025, by 1:00 P.M.  
 
Submission Office: 
City of Vineland Purchasing Department 
5th Floor 
City Hall 
640 E. Wood Street 
Vineland, NJ  08360 
 
Respondents shall clearly mark their submittal package with the title of this RFQ 
and the name of the responding firm, addressed to the Purchasing Agent.  The 
original proposal shall be marked to distinguish it from the copies. 
 
Respondents are required to submit their expressions of interest, qualifications and 
experience.  One (1) original and Three (3) copies of the Proposal, INCLUSIVE OF 
ALL information must be provided to the City’s Purchasing Agent. Proposals are 
scheduled to be opened 1:00 PM on Friday, December 12, 2025. Any proposals 
received after said opening whether by mail or otherwise, will be returned unopened. The 
City assumes no responsibility for delays in any form of carrier, mail, or delivery service 
causing the proposal to be received after the above-referenced due date and time. 
Submission by fax, e-mail or telephone is NOT PERMITTED.   Delivery of a proposal to 
any other City of Vineland Department or office is not acceptable and may result in your 
bid arriving late in the Purchasing Department.  It is the bidder’s responsibility to make 
sure the proposal is delivered to the proper office as listed above. 
 
Only those RFQ responses received prior to or on the submission date & time will 
be considered. Responses delivered before the submission date and time specified above 
may be withdrawn upon written application of the respondent who shall be required to 
produce evidence showing that the individual is or represents the principal or principals 
involved in the proposal. After the submission date and time specified above, responses 
must remain firm for a period of sixty (60) days. 
 
City Representative for this Solicitation 
 
Please direct all questions in writing to: 
 
Miguel A. Mercado, QPA 
Purchasing Agent 
Voice: (856) 794-4040 



Email: PurchasingOffice@vinelandcity.org 
 
NOTE:  Questions must be submitted in writing no later than noon on Monday, 
November 24, 2025.  Questions received after this day and time will not be accepted. 
 
Interpretations and Addenda 
 
Respondents are expected to examine the RFQ with care and observe all its requirements.  
All questions about the meaning or intent of this RFP, all interpretations and 
clarifications considered necessary by the owner’s representative in response to such 
comments and questions will be issued by Addenda mailed or delivered to all parties 
recorded as having received the RFQ package. Only comments and questions responded 
to by formal written Addenda will be binding. Oral interpretations, statements or 
clarifications are without legal effect. 
 
Cost Liability and Additional Costs 
 
The owner assumes no responsibility and liability for costs incurred by the respondents 
prior to the issuance of an agreement. The liability of the owner shall be limited to the 
terms and conditions of the contract. 
 
Respondents will assume responsibility for all costs not stated in their proposals.  All unit 
rates either stated in the proposal or used as a basis for its pricing are required to be all-
inclusive. Additional charges, unless incurred for additional work performed by request 
of the owner, are not to be billed and will not be paid. 
 
Statutory and Other Requirements 
 
Compliance with Laws 
 
Any contract entered into between the contractor and the owner must be in accordance 
with and subject to compliance by both parties with the New Jersey Local Public 
Contracts Law. The contractor must agree to comply with the non-discrimination 
provisions and all other laws and regulations applicable to the performance of services 
there under. The respondent shall sign and acknowledge such forms and certificates as 
may be required by this section. 
 
Mandatory Affirmative Action Compliance 
 
No firm may be issued a contract unless it complies with the Affirmative Action 
requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 as identified in the 
documents attached hereto. The form enclosed herein shall be properly executed. 
 
 

mailto:PurchasingOffice@vinelandcity.org


Americans with Disabilities Act of 1990 
 
Discrimination on the basis of disability in contracting for the delivery of services is 
prohibited. Respondents are required to read American with Disabilities language that is 
part of the documents attached hereto and agree that the provisions of Title II of the Act 
are made part of the contract. The contractor is obligated to comply with the Act and hold 
the owner harmless. 
 
Stockholder Disclosure 
 
No corporation or partnership shall be awarded any contract for the performance of any 
work or the furnishing of any goods, unless, with receipt of the proposal of said 
corporation or partnership, there is submitted a statement setting forth the names and 
addresses of all stockholders in the corporation or partnership who own ten (10) percent 
or greater interest therein. Respondents shall complete and submit the form of statement 
included herein. 
 
N.J. Business Registration Certificate 
 
Pursuant to C57, PL2004, all New Jersey and out of state business organizations must 
obtain a Business Registration Certificate from the New Jersey Department of the 
Treasury, Division of Revenue, prior to conducting business in the State of New Jersey. 
Respondents shall be required to submit proof of their valid Business Registration prior 
to contract award. Questions regarding Business Registration may be directed to the 
Division of Revenue at (609) 292-1730. Online filing is available at 
www.state.nj.us/treasury/revenue/taxreg.htm.  
 
Insurance and Indemnification 
 
If it becomes necessary for the contractor, either as principal or by agent or employee, to 
enter upon the premises or property of the owner in order to construct, erect, inspect, 
make delivery or remove property hereunder, the contractor hereby covenants and agrees 
to take use, provide and make all proper, necessary and sufficient precautions, 
safeguards, and protection against the occurrence of happenings of any accident, injuries, 
damages, or hurt to person or property during the course of the work herein covered and 
his/her sole responsibility. 
 
The contractor further covenants and agrees to indemnify and save harmless the owner 
from the payment of all sums of money or any other consideration(s) by reason of any, or 
all, such accidents, injuries, damages, or hurt that may happen or occur upon or about 
such work and all fines, penalties and loss incurred for or by reason of the violation of 
any owner regulation, ordinance or the laws of the State, or the United States while said 
work is in progress. 
 



The contractor shall purchase and maintain during the entire period of this contract, 
professional liability insurance which shall protect the contractor and the City from any 
and all claims that may arise out of or result from the contractor’s performance of this 
contract. A Certificate of Insurance in the amount of one million ($1,000,000.00) dollars 
per occurrence/three million ($3,000,000.00) annual aggregate shall be provided to the 
City prior to contract award. 
 
Multiple Proposals Not Accepted 
 
More than one proposal from an individual, a firm or partnership, a corporation or 
association under the same or different names, shall not be considered. 
 
Failure to Enter Contract 
 
Should the respondent, to whom the contract is awarded, fail to enter into a contract 
within ten (10) days, Sundays and holidays excepted, the owner may then, at its option, 
accept the proposal of another respondent. 
 
Termination of Contract 
 
If, through any cause, the contractor shall fail to fulfill in a timely and proper manner 
obligations under the contract or if the contractor violates any requirements of the 
contract, the owner shall thereupon have the right to terminate the contract by giving 
written notice to the contractor of such termination at least thirty (30) days prior to the 
proposed effective date of the termination. Such termination shall relieve the owner of 
any obligation for the balances to the contractor of any sum or sums set forth in the 
contract. 
 
The contractor agrees to indemnify and hold the owner harmless from any liability to 
subcontractors/suppliers concerning payment for work performed or goods supplied 
arising out of the lawful termination of the contract by the owner under this provision.  In 
case of default by the contractor, the owner may procure the articles or services from 
other sources and hold the contractor responsible for any excess cost occasioned thereby. 
 
Challenge of Specifications 
 
Any respondent who wishes to challenge a specification shall file such challenge in 
writing with the Director of Purchasing no less than three (3) business days prior to the 
opening of the RFP's. Challenges filed after that time shall be considered void and having 
no impact on the owner or the award of contract. 
 
 
 



Payment 
 
Invoices shall specify, in detail, the period for which payment is claimed, the services 
performed during the prescribed period, the amount claimed and correlation between the 
services claimed and the Proposal Document. 
 
The City may withhold all or partial payments on account of subsequently discovered 
evidence including but not limited to the contractor not complying with the terms of the 
contract. 
 
When the above grounds are removed, payment shall be made for amounts withheld 
because of them. 
 
Contractors shall be required to sign a City voucher for payment. 
 
Ownership of Material 
 
The owner shall retain all of its rights and interest in any and all documents and property 
both hard copy and digital furnished by the owner to the contractor for the purpose of 
assisting the contractor in the performance of this contract. All such items shall be 
returned immediately to the owner at the expiration or termination of the contract or 
completion of any related services, pursuant thereto, whichever comes first. None of the 
documents and/or property shall, without the written consent of the owner, be disclosed 
to others or used by the contractor or permitted by the contractor to be used by their 
parties at any time except in the performance of the resulting contract. 
 
Ownership of all data, materials and documentation originated and prepared for the 
owner pursuant to this contract shall belong exclusively to the owner. All data, reports, 
computerized information, programs and materials related to this project shall be 
delivered to and become the property of the owner upon completion of the project. The 
contractor shall not have the right to use, sell, or disclose the total of the interim or final 
work products, or make available to third parties, without the prior written consent of the 
owner. All information supplied to the owner may be required to be supplied on CD-
ROM media compatible with the owner’s computer operating system, MS Windows 
based, Lotus Suite. 
 
Annual Disclosure Statement on Political Contributions 
 
The contractor is hereby advised of the responsibility to file an annual disclosure 
statement on political contributions with the New Jersey Election Law Enforcement 
Commission pursuant to N.J.S.A. 19:44A-20.13 (P.L. 2005, c. 271, s.3) if the contractor 
receives contracts in excess of $50,000.00 from public entities in a calendar year.  It is 
the contractor’s responsibility to determine if filing is necessary. Additional information 
on this requirement is available from ELEC at (888) 313-3532 or at www.elec.state.nj.us. 

http://www.elec.state.nj.us/


Proposal Forms 
 
The following forms are contained in the attachments. All forms are required and shall be 
completed and made part of the proposal submitted. 

   
  Stockholder Disclosure  
  Affirmative Action Statement 
  Acknowledgment of Receipt of Addenda, if any. 
  Disclosure of Investment Activities in Iran 
                  Non-Involvement in Prohibited Activities in Russia or Belarus                                           

 
Proposals to Remain Subject to Acceptance 
 
RFQ responses shall remain open for a period of sixty (60) calendar days from the stated 
submittal date. The owner will either award the Contract within the applicable time 
period or reject all proposals. The owner may extend the decision to award or reject all 
proposals beyond the sixty (60) calendar days when the proposals of any respondents 
who consent thereto may, at the request of the owner, be held for consideration for such 
longer period as may be agreed. 

 
Rejection of Proposals 
 
The owner reserves the right to reject any or all proposals, or to reject any proposals if the 
evidence submitted by, or investigation of such respondent fails to satisfy the owner that 
such respondent is properly qualified to carry out the obligations of the RFQ and to 
complete the work contemplated therein. The owner reserves the right to waive any 
minor informality in the RFQ. 
 
Evaluation Process 
 
An evaluation team will review all proposals to determine if they satisfy the Proposal 
Requirements, determine if a proposal should be rejected and evaluate the proposals 
based upon the Evaluation Criteria. The highest-ranking respondent will then be 
recommended to the governing body for award of contract, based on price and other 
factors.  

 
Evaluation Criteria 
 
The criteria considered in the evaluation of this proposal shall be as follows. The 
arrangement of the criteria is not meant to imply order of importance in the selection 
process. All criteria will be used to select the successful respondent or respondents. 
 
 
 



Understanding of the Requested Work 
 
The proposals will be evaluated for general compliance with instructions and requests 
issued in the RFQ. Non-compliance with significant instructions shall be grounds for 
disqualification of proposals. 

 
Knowledge and Technical Competence 
 
This includes the ability of the respondent to perform all of the tasks and adequately 
fulfill the requirements specified herein. 
 
Management, Experience and Personnel Qualifications 
 
Expertise of the firm shall be demonstrated by past contract successes providing 
government agencies with similar services.  
 
The respondent will be evaluated on knowledge, experience, prior collaboration and 
successful completion of projects/services similar to that requested in this RFQ. In 
addition to relevant experience, respondents shall provide personnel qualifications in the 
Proposal. 
 
Ability to Complete the Services in a Timely Manner 
 
This is based on the estimated duration of the tasks and the respondent’s ability to 
accomplish these tasks as stated.   
 
Cost to Provide Services 
 
Provide your costs for the services requested on the Cost Proposal page provided in RFQ.  
 
Notice of Award 
 
The successful respondent will be notified of the award of contract upon a favorable 
decision by the governing body at which time the respondent shall be required to execute 
a Vineland City contract. 
 
Contract Records 
 
As per N.J.A.C. 17:44-2.2 Vendor shall maintain all documentation related to products, 
transactions or services under this contract for a period of five years from the date of final 
payment.  Such records shall be made available to the New Jersey Office of the State 
Comptroller upon request. 
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